
 

 

Request for Consultant Services 

The Tennessee Alliance is seeking a manager who is passionate about advoca�ng on behalf of Tennessee 
families and advancing housing equity and jus�ce. This person will work closely with the Tennessee 
NeighborWorks organiza�ons to assist us in various opera�onal and strategic ac�vi�es aimed at building 
our visibility and enhancing our impact at a state level. We an�cipate the consultant will devote 
approximately 20 hours per week to this role. 

About Tennessee Alliance 

The Alliance is comprised of five NeighborWorks organiza�ons in Tennessee (htps://nwtnalliance.org/) 
that are commited to crea�ng general wealth and prosperity through accessible and affordable housing 
op�ons, fostering stability, growth, and inclusivity within our communi�es. Member organiza�ons of the 
Alliance build quality affordable homes for sale and rent, operate home repair and rehab programs, offer 
homebuyer educa�on programs, foreclosure preven�on services and other related services that 
strengthen families and communi�es across Tennessee.  

This Manager position is for you if:  
 

● You are high energy, self-directed, and able to move diverse folks to collec�ve ac�on.  
● You are commited to advancing social jus�ce, housing, and community and economic 

development issues in the state. 
● You embrace tackling big challenges from the ground up and are excited by the opportunity to 

support an emerging alliance with significant poten�al from a start-up phase.   
● You are goal-oriented and hold yourself accountable to measurable outcomes. 

 
Scope of Services: 

Alliance Management 

● Consultant will work to establish appropriate infrastructure for the statewide Alliance, including 
but not limited to a unified voice on issues, advocacy plan, marke�ng strategy and collateral 
development, explora�on of group benefits, purchasing, shared services, etc.  

● Coordinate with an outside marke�ng/adver�sing firm to create a messaging and branding 
campaign represen�ng the Alliance’s work and impact and posi�oning the Alliance to build new 
partnerships and receive new support. 

● Consultant will guide the Alliance Members through an annual strategic planning process and 
will turn that member-led process into an ac�on plan. 

https://nwtnalliance.org/


● Consultant will manage the day-to-day ac�vi�es of the Alliance, including coordina�ng and 
leading mee�ngs, managing the commitee process, and administra�ve and financial du�es. 

Partnership Development  

● Consultant will work to build produc�ve partnerships with businesses, organiza�ons, and other 
alliances that benefit members opera�onally and financially and advance the NWA TN strategic plan. 

● Consultant will research TN-based organiza�ons that can help the Alliance and member 
organiza�ons reach their goals. The consultant will develop a plan of approach and pathway to 
partner with iden�fied organiza�ons, including quan�fying the value proposi�on for both NW 
Alliance TN and the poten�al partner. 

● Consultant will build and nurture rela�onships with poten�al funders through effec�ve 
communica�on and engagement and assis�ng in the prepara�on and submission of funding 
proposals, as needed. 

Government Rela�ons 

● Consultant will assist in building rela�onships on behalf of members with elected officials, 
policymakers and other government en��es that can be leveraged into policy influence and funding. 

● Consultant will work with the NW Alliance TN Members to develop a Policy Agenda that will 
ar�culate the policy goals of NW Alliance TN and its members and guide the advocacy efforts. 

● Consultant will serve as the point person for government officials, legislators, and policymakers 
on all issues related to NW Alliance TN. 

Events and Contractor Management 

● Consultant will serve as the lead coordinator on any official NW Alliance TN special events, 
regular events, and mee�ngs. 

● Consultant will advise NW Alliance TN members on the best ways to extract maximum value 
from events. 

● Consultant will manage all external contractors on behalf of the Alliance  

Miscellaneous Projects 

● As agreed, by the Consultant and Client 

Selec�on Criteria 

● Ability to build external rela�onships 
● Ability to independently manage projects and ini�a�ves 
● Able to translate big, bold ideas into manageable goals and work flows; monitoring and 

suppor�ng progress (among coali�on partners and contractors).  
● Ability to work remotely 
● Able to design advocacy campaigns, strategies, and tac�cs in partnership with topical experts to 

elevate awareness in both poli�cal and business/corporate environments 



● Highly skilled communicator (writen and verbal) with experience dis�lling complex informa�on 
into diges�ble messages for varied audiences ranging from the poli�cal sector to banking, 
private industry, philanthropy, and media.  

● Strong facilitator, able to move diverse organiza�ons and leaders to iden�fy and take ac�on on 
shared goals and objec�ve 

Desired Experience 

● Experience managing coali�ons, collec�ve ac�on efforts, or joint partnerships  
● An understanding of state or local government processes and key players is a plus 
● A track record of successfully leading or managing advocacy campaigns in state or federal 

government contexts is a plus  
● Non-profit organiza�on management is a plus; par�cularly if that experience is in housing, 

community, or economic development.  
● Project management 
● Grant wri�ng experience a plus 
● Experience promo�ng a brand and managing a branding strategy in partnership with leaders and 

consultants  
 
Proposal Submittal 
 
Please submit a proposal to Jacki Mayo by February 26, 2024 
 
The proposal should include: 

1. Cover Leter.  The proposer’s cover leter should briefly describe your experience in 
execu�ng the scope of services iden�fied in this request. 

2. Proposal.  The proposal should describe your approach to the project clearly and 
compellingly. 

3. Cost.  Using the Scope of Services as your guide, please provide details on the costs of 
providing those services.  If your opera�on follows a different framework for this type of 
project, please clearly reflect the key services outlined in the Scope of Services in your cost 
projec�on.  

4. Other Relevant Informa�on.  Please provide client and reference lists; sample of work and 
any other informa�on that you believe would support your proposal. 

 
The proposal should be submited via email to: jmayo@khp.org 
 
Any ques�ons can be directed to jmayo@khp.org 
 
Alliance members: htps://nwtnalliance.org/ 
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